
Risk Assessment Process

All work practices must have a risk assessment carried out, to determine the adequacy or deficiency of control measures that are in place. This process can be used in a wide range of applications and involves 4 distinct steps.

Step 1

Complete the Hazard Identification checklist in consultation with relevant personnel (team leader/health and safety representative/OHS committee member/employee) by placing a comment in the appropriate text box where a hazard has been identified. A hazard is a situation that has the potential to cause harm.

Step 2

Determine the Risk (takes into account likelihood and consequence of a hazard becoming actual) using the matrix (table). Again this should be conducted in a consultative manner.

Step 3

· List the hazard in the 1st column of the Risk Control Sheet

· List the Risk Ranking as calculated from the Risk Assessment Matrix in the 2nd column

· List the actions required in order to eliminate or reduce the risk/hazard.

· List the name of the person responsible and the date in which the control measure must be implemented. When determining appropriate time frames consider:

· 1 – 6
Take immediate action to control risk

· 7 – 10
Take action within 1 week – 1 month

· 11 – 18
Take action within 1 month – 3 months

· 19 – 25
Take action within 3 – 12 months

Step 4

Place the date in the status column once the control measure has been implemented.

Hazard Identification

Work Activity: ________________________________________ Date Conducted:  __________________

Persons involved: _______________________________________________________________________

	Plant

	Entanglement
	
	Crushing 
	

	Cutting or Stabbing
	
	Striking
	

	Electrical
	
	High Pressure
	

	Noise
	
	Hot surfaces
	

	Falling
	
	Signage
	

	Isolation
	
	Maintenance
	

	Clearance
	
	Safe Work Procedure
	


	Chemical

	Biological
	
	Absorption
	

	Fire/flammability
	
	Inhalation/ingestion
	

	Corrosive
	
	Signage
	

	Compatibility
	
	Spill Control
	

	Labelling
	
	Storage
	

	MSDS available
	
	PPE suitable
	


	Manual Handling

	Repetitive Movements
	
	Awkward postures
	

	Environmental factors
	
	High forces
	

	Lifting/carrying
	
	Pushing/pulling
	

	Bending/reaching
	
	Restraining/supporting
	


	Other

	Falls from height
	
	Lighting
	

	Ground surfaces
	
	Mobile plant
	

	Stability
	
	Housekeeping
	

	Security
	
	Asbestos
	

	Vibration
	
	Thermal comfort
	

	Confined spaces
	
	Slips & trips
	


Risk Assessment

	
	Almost Certain
	Quite Possible
	Remotely Possible
	Unlikely
	Highly Unlikely

	Fatality or permanent disability
	1
	2
	4
	7
	11

	 Serious lost time injury
	3
	5
	8
	12
	16

	Moderate lost time injury
	6
	9
	13
	17
	20

	Minor lost time injury
	10
	14
	18
	21
	23

	No lost time
	15
	19
	22
	24
	25


Risk Control Sheet

	Hazard
	Risk Rating
	Control Measure
	Timeframe/Responsibility
	Status
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Work Activity:	__________________________


Date: 			__________________________


Assessors: 	__________________________
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